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A household made up of two adults and their two-month old baby applied
for housing assistance.

Both adults are noncitizens and do not have eligible immigration status.
The non-citizen parent completed the declaration of citizenship for the
baby and declared the baby a US citizen.

Is this family eligible for assistance?
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Section 214 of the Housing and Community
Development Act of 1980

Section 8 rental assistance is restricted to:

* U.S. citizens or nationals

* Noncitizens that have eligible immigration status

At least one household member
must have eligible immigration
status as defined in Section 214.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 3-12 B

& . CaGl




9/11/2019

Definition of Eligible Immigration Status

* U.S. citizens.
* Persons lawfully admitted for permanent residence.

* Persons granted refugee or asylum status because of persecution, or fear
of persecution, on account of race, nationality, religion, political opinion, or
membership in a particular social group.

* Persons granted “parole status” by the U.S. Attorney General for emergent
or public interest reasons.

* Persons granted withholding of deportation or removal.

* Persons granted temporary residence under the general amnesty
provisions of the Immigration Reform and Control Act of 1986 based on
having resided in the U.S. since before January 1, 1982.

* Persons qualifying as victims of trafficking because they have been
subject to a severe form of trafficking in persons such as sex trafficking,
involuntary servitude, debt bondage, peonage, or slavery.

42 U.S.C. § 1436a and 24 C.F.R. § 5.506
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Prohibition of Assistance to Noncitizen Students

Applicants who hold a noncitizen student visa are ineligible for
assistance, as are any noncitizen family members living with the student.

A noncitizen student is defined as:
* Aresident of another country to which the individual intends to return.
* A student pursuing a course of study in the United States.

* A person admitted to the United States solely for the purpose of
pursuing a course of study as indicated on an F-1 or M-1 student visa.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 3-12 R
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Example 1

OCCUPANCY REQUIREMENTS
* Occupancy is limited to households whose head or spouse is at least 62 years of age or
* nonelderly disabled persons with permanent mobility impairments.

* | Applicant’s family composition must consist of at Teast one U.S. citizen or eligible
noncitizen as determined by HUD guidelines.

* Applicant’s family composition must be appropriate for the unit size as defined by our
* occupancy standards.
* Applicants must be screened and meet the requirements of the tenant selection criteria

* Applicants must demonstrate the ability to pay rent on time and to meet the
requirements

 of tenancy

VERIFICATION REQUIREMENTS
* Proof of age and Jdentity

*fl Citizenship or eligible immigration status as verified through the Department of I

Homeland Security and the SAVE system
e Social Security numbers or certitication that no SSN has been assigned. Applicant may

* retain their place on the Waiting List for 60-days while obtaining documented SSN.
* Social Security income verified by the Social Security Administration
* Al1 other income, assets, expenses, deductions to be third party verified

& . CaGl
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Example 2

By law, only U.S, citizens and eligible nen-citizens may benefit from federal rental assistance,
Compliance with these rules ensures that only eligible families receive subsidy. These
requirements apply to families making application to the property, families on the waiting list,
and tenants. This paragraph describes the procedures we must use to determine applicant
eligibility based on citizenship/immigration status.

* Assistance in subsidized housing is restricted to the following:

- US. citizens or nalionals; and non-cilizens whe have eligible
immigration status.

All applicants for assistance must and will be given notice of the requirement to submit evidence
of citizenship or eligible immigration status at the time of application.

All family members, regardless of age, must declare their citizenship or immigration status.

Non-citizens (except those aged 62 and older) must sign a Verification Consent Form and submit
deocumentation of their status or sign a declaration that they de not claim to have eligible status.
Non-citizens age 62 and older must sign a declaration ef eligible immigration status and provide
preof of age decument, U.S, citizens must sign a declaration of citizenship. A mixed family with
one or more ineligible family members may receive prorated assistance, continued assistance, or
a temporary deferral of termination of assistance.

Applicants who hold a non-citizen student visa are ineligible for assistance, as are any non-
citizen family members living with the student. Non-citizen students and their non-citizen
families may not receive assistance. Non-citizen students are not eligible for continuation of
assistance, prorated assistance, or temporary deferral of termination of assistance.

A non-citizen student is defined as an individual who is as follows;
1. A resident of another Country to which the individual intends to return;
2. A bona fide student pursuing a course of study in the United States; and

3. A person admitled to the United States solely for the purpose of pursuing a course of
study as indicated on an F-1 or M-1 student visa.
This prohibition applies to the non-citizen student’s non-citizen spouse and children. However,
spouses and children who are citizens may receive assistance. For example, a family that
includes a non-citizen student married to a U.S. citizen is a mixed family.

Administrative Restrictions on Assistance to Non-Citizens

Management is responsible for administering the restriction on assistance fo non-citizens in
accordance with regulations. When administering the restriction, we must treat all applicants
equally, applying the same non-citizen rule procedures without regard to race, color, national

@ Portage Metrepolitan Housing Autherity — Effective 5/1/13 l! 7

origin, sex, religion, disability, or familial status, and must comply with the nondiscrimination
requirements described in Chapter 2 of HUD 4350.3.

Reviewing a Family’s Citizenship/Tmmigration Status
We lly consider citizenship/immigration status once for each family, but will do so more
frequently if immigration status or family composition is likely to change (e.g., when a family
member applies for a change in immigration status)

We determine the applicant’s citizenship or immigration status during the initial eligibility
determination, prior to move-in. ’

As part of the annual or inferim recertification process, we must determine the
citizenship/immigration status of tenants from whom we have not previously collected the proper
documentation or whose documentation suggested that their status was likely to change.

If the status of a family member in a mixed family changes from ineligible to eligible, the family
may request an interim recertification,

The ired evidence of citizenship/immigration status for any new family member must be

q

submitted at the first interim or regular recertification after the person moves to the unit.

Although the extension period may not exceed 30 days, we may establish a shorter extension
period based on the circumstances of the individual case.

We must inform the applicant in writing if’ an extension request is granted or denied. If the
request is granted, we must include the new deadline for submitting the documentation, If the
request is denfed, we must state the reasons for the denial in the written response. When granting
or rejecting extensions, we must treat applicams consistently,

‘We tnust deny assistance to an applicant upon the occurrence of any of the following:

L. The applicant fails to submit evidence of citizenship (i.e., the declaration) and eligible
immigration status by the date specified. :

2, The applicant submits evidence of citizenship and eligible immigration status on a timely
basis, but DHS primary and secondary documentation does not verify eligible
immigration status of a family member; and

3. The family does not pursue a DIIS appeal or informal hearing rights;

4. The family pursues a DHS appeal and informal bearing, but the final decision is against

the family member.

10
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Tenant Selection Plan Requirements

The TSP must include:

* A description of how the owner implements citizenship / immigration
requirements, including policies regarding verification of citizenship, if
any.

 The plan should mention the
owner’s rejection procedures
relating to citizenship requirements.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 4-4 C1b
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Application Requirements
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Notice to Applicant

At application, owners must give each applicant notification of the
requirement either to submit evidence of citizenship or eligible
immigration status or to choose not to claim eligible status.

The notification must:

* State that financial assistance is contingent on submission and
verification of citizenship or eligible immigration status.

* Describe the type of evidence that must be submitted.
* Give the time period in which evidence must be submitted.

» State that assistance may be prorated, denied, or terminated if any or
all family members are determined ineligible for assistance.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 3-12 G1

& . CaGl
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The application should include Citizenship declaration and verification

consent forms.

Sample Notification to Applicant (Exhibit 3-3)

Section 214 of the Housing and Community Development Act of 1980, as amended, prohibits the
Secretary ol HUD from making financial assistance available to persons other than U.S. citizens or
nationals, or certain categones of ehgible noncilzens, in the following HUD programs.

Dear Applicant

a. Section B Housing Assistance Payments programs;
b. Section 236 of the National Housing Act indluding Rental Assistance Payment (RAP); and
¢. Section 101/Rent Supplement Program.

You have applied, or are applying for, assistance under one of these programs; therefore, you are
required 10 dedlare U.S. Citizenship or submit evidence of eligible immigration status for each of your
family members for whom you are seeking housing assistance. You must do the following:

1. Complete a Family Summary Sheel, using the attached blank format
1o list all fam ity members who will reside in the assisted unit

2. Each family member listed on the Family Summary Sheet must
complete a Citizenship Declaration. Il there are 10 people listed on
the Family Summary Sheel, you should have 10 completed copies of
the Citzenship Declaration. The Citzenship Declaration has easy
to-follow instructions and explains what, if any other forms and/or
evidence must be submitted with each Citzenship Dedaration,

3. Submit the Famiy Summary Sheel, the Citizenship Declarations,
and any other lorms and/or evidence 1o the name and address lisled
below when you submit your application

Steubenville Apartments
180 North Fourth Street. Steubenville, Ohio 43952

This Section 214 review will be completed in conjunction with the verification of other aspects
of eligbility for assistance. |If you have any questions or difficulty in completing the attached tems or
determining the type of documentation required. please contact us at the number listed in your
paperwork. We will be happy to assist you. Also, if you are unabile 10 provide the required documentation
by the date shown above. you shoukd immedialely contact this office and requesl an extension, using the
block provided on the Citizenship Declaration Format. Faiure to provide this information or establish
eligible status may resull in your not being considered for housing assistance

If this Section 214 review results in a delermination of ineligibility, you will have an opportunity
to appeal the decision. Also, if the final determination condudes thal only certain members of your lamily
are eligible for assistance, your family may be eligible for proration of assistance. That means that when
assistance is available, a reduced amount may be provided for your famiy based on the number of
members who are eligible

If assistance becomes available and the other aspects ol your eligibility review show that you are
eligible for housing assislance, thal assistance may be provided to you If al least one member of your
househok! has submitted the required documentaton. Following verification of the documentation
submitted by all family members, assistance may be adjusied depending on the immigration status
venlied. You wil be conlacted as soon as we have further information regarding your ehigibility for
assislance

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 4-14 B

hip Declaration
ember of the househad Isted onthe

DATEOF
BRTH

ATION NO,

lly Summary Sheet
Rolationship
to Head of
st Name Household Sex Date of Birth

1 agplcable (this is an 11-digl number

__(Enter the foreign naian or country
101 aiways the country of birth )

d when received)
W by printing of by typing the
inthe space provded. Then revew
% number 1,2, or 3.

hereby declare, under
vddie intal, last nama)
|address speched n e

id on behall of 8 child,
whao & res pons e for

Date

[
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Eligibility Determination
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Review of Citizenship and Immigration Status

* Immigration and citizenship status is
determined once - during initial eligibility -
prior to move in.*

* During the application interview, owners
must obtain declaration of citizenship and
verification consent forms for verification
from all household members as appropriate.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraphs 3-12 E1 and 4-24 B

16
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At the time of move in, eligible immigration status was
confirmed for a two person household. Both members of the
household have green cards that expire five years after the

date of move-in.

Does this present an issue?

PERMANENT RESIDENT CARD
NAME

INSA  245-675-544
Birthdate Category Sex
o2mmr Dv1 F
Country of Birth

Germany

CARD EXPIRES

Resident Since

17
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Review of Citizenship and Immigration Status

*Owners must review citizenship and immigration status more
frequently if immigration status or family composition is likely to
change.

* At annual or interim recertification if:
* Documentation suggested that immigration status is likely to change.

* The owner did not previously collect the proper documentation for any
family member.

* A new member is added to the household. o\
* The family has a change in citizenship or
eligible immigration status of any family
member.
|

HUD Handbook 4350.3, REV-1, CHG 4, Paragraphs 3-12 E2 and 7-11 A1 and 5

¥ o B CGl
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Timeframes for Submitting Documentation

Applicants must submit required
documentation of citizenship
and/or immigration status no later
than the date the owner initiates
verification of other eligibility
factors.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 3-12 J1

e B CGl
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Extension to Submit Documentation

* If the applicant cannot supply the documentation within the owner’s
specified timeframe, the owner may grant one 30 day extension.
* Applicant must certify that the documentation is temporarily unavailable, and;
* Additional time is needed to collect and submit the required documentation.

* Although the extension period may not exceed 30 days, the owner may
establish a shorter extension period based on the circumstances of the
individual case.

* The owner must inform the applicant in writing if an extension request is

granted or denied.

* Extension approvals must include the new deadline for submitting the
documentation.

* Extension rejections must state the reason(s) for the denial.

* Owners must treat applicants consistently when granting or rejecting
extensions.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 3-12 J2

& . CaGl
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Prohibition Against Delay of Assistance Rule

Owners cannot delay assistance if the family
submitted required documentation in a timely
manner but the DHS verification or appeals
process has not yet been completed.

* If a unit is available and at least one member has been deemed eligible, the owner

must offer the unit to the family.

* Assistance is provided to the family member(s) determined to be eligible and to
those family members that submitted their immigration documents on time.

* If any family members did not provide the required immigration documentation,
then the assistance for the family must be prorated.

* Owners continue to provide assistance to those family members who submitted

their immigration documentation in a timely manner until their immigration status
has been verified.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 3-12 K
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Citizenship or Immigration Categories

Noncitizen
not claiming
eligible
immigration
status

Noncitizen
under the age
of 62 claiming

eligible
immigration
status

Noncitizen 62
years and
older claiming

eligible
immigration
status

CaGl
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Required Documentation

* All family members are
required to complete a
citizenship declaration
form.

* An adult family member
must complete/sign the
declaration form for any
minors in the household.

Exhibit 3-5: Sample Citizenship Declaration

INSTRUCTIONS: Compiele this Dedaration for each member of the househad listed on the
Famiy Summary Sheat

LAST NAME

FIRST NAME

RELATIONSHIP TO DATE OF
HEAD OF HOUSEHOLD SEX BIRTH
SOCIAL ALIEN

SECURITY NO REGISTRATION NO.

ADMISSION NUMBER

. i = if applicable (this is an 11-digit number
found on DHS Form 1-94, Deparfure Record)

NATIONALITY (Enter the foreign nation or country
1o which you owe legal allegiance. Ths is nommally bul nol always the country of birth )

SAVE VERIFICATION NO.
(to be entered by owner i and when received)

INSTRUCTIONS. Complale the Declaration below by printing or by typing the
parson’s first name, middie intial, and last name in the space provided. Then review
the blocks shown below and complets either block number 1, 2, or 3.

DECLARATION
[ hereby deciare, under

penaly of pedury, that | am

{print ar type first name, middie intial, ast name).

1. A cllizen or national of the Uniled States

Sign and date belw and retum to the name and address specified in the
attached notffication letiar. If this block is checked an bshall of a chid,
the adull who will reside in the assisted unit and who is responsible for
the child should sign and date below.

.
Signatre Date
.
Check here 1 adult signed for a child.
L
L]
. .
.
bt ° @ . Cocuparcy Handoan 1 a3
o\ e - 135
= .9 .
= 8 ) .‘ . . g

23
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information.

Exhibit 3-5: Cltlzenship Declaration Format

INSTRUCTIONS, C P D Tor aach of the household listed on the
Family Summary Shaeei

LASTNAME. MO v | np
FIRST NAME_E.\ Ciyy b

RELATIONSHIP TO . oNTEDF f
HEAD OF HOUSEHOWD sfia v @ sex I unm_;‘r_icz (7

SOCIAL ALIEN
SECURITY NO, MHEED FEC 7 r 10) REGISTRATION NO,

ADMISS|ON NUMBER  BpRICADIG (N3 i3 BN 17040 NEMDET
Found o DH3 Foim 8, Depdriure Recond)

NATIONALITY T2 b (Enhrh[nrmnmhmﬁmumrh
minuml-ndnlq;lnu This is normaily but not atways the couniry of birth. )

SAVE VERIFICATION NO

(i2 be aniemed by owner il and when received)
o MWWP““W“’“VW’I
Than rewisw

tha parson’s first nama, micicis instimi, snd W5t nEma in tha spacs providad.
the blocks shown below and complate sither biock number 1, 2, or 3:

DECLARATION 71
I, ‘ Ll Ve T i
dprind oo type first naeme, e indiad, last naml}c

p-l.mlj:ipﬂrﬂ,mtlw

INSTRUCTIONS: C. i £ 4

_haraby declare, uncer

1" 1. Acitizen or natnal of the Urited States.

Sign and date below and retum io the names and address specfied in the
attached naiification letber, i Eris biock is checked on behall of a child, the
mlmwmm o assisted wnit and who is responsibie for the chiid
should date below.

/g
e - B
Sigrature Diate f

Chack harg i adult signad for o ohiss:
2. A nencilizen with sligitle imemigraton Sl &8 evidenced by one of the documents
ksind below,

PreTers

While reviewing the AR, you find the two documents shown below but
the Certificate of Naturalization was not sent to SAVE to confirm the
validity of the document. The owner could not provide any additional

Is this household eligible to receive
full subsidy?

No. ij
.m w
”srmﬁww‘y"m & ST Apistrationa N [

st dion oy i et oot i
Flae gt SEPTEMBER 09, 1170 &mﬂﬁm e | v

at: HIALEAH, FLORIDA

Phewlistay ok fourdthat

recidlpatc mﬂ

o red b adl ot w ke
o tle nted Jiates, Ww M&&Mu
amﬂsmm o stk ol

i g

(LS. E
atr HIALEAH, FLORIDA

o OCTV BER IT, 304

ok feraovs s it as o alsoon g the Unied Siate of Amerdia,

24
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Required Documentation (continued)

Noncitizens 62
years and
older claiming

eligible
immigration
status

A signed Citizen Declaration Form.

Owners may require verification of the declaration by requiring
presentation of a U.S. birth certificate or U.S. passport.

A signed Citizen Declaration Form

Verification of Age

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 3-12 I1

CaGl
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Required Documentation (continued)

A signed Citizen Declaration Form

Noncitizens
under the age of
62 claiming

eligible A signed consent form

immigration

status One of the DHS-approved documents

listed in Figure 3-4

Figure 3-4: Acceptable DHS Documents

*  Form1-551, ‘Permanent Resident Card™.

*  Form 1-94, Amival-Departure Record annotated with one of ihe following:

. ‘Admitted as a Refugee Pursuant io Section 207 ;
. Section 208 or Asylum ;
. Section 243(h) or Deportation stayed by Attomey General ; or
. - . - Paroled Pursuant to Section 212(d)(5) of the INA_
Figure 3-4 provides a list of acceptable DHS ) ) )
e Form -84, Record (with no by one of
the following:

documents the owner may use when
determining eligible immigrations status.

. A final court decision granting asylum (but only if no appeal is taken);

. Aletter from an DHS asylum officer granting asylum (i application was
filed on or after October 1, 1990) or from an DHS district director
granting asylum (application filed was before October 1. 1990);

+ A court decision g i of ion: or

+ Aletter from an granting wi .
application was filed on or after October 1. 1990).

f

+  Areceiptissued by the DHS indicating that an application for issuance of a
HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 3-12 J. 1. e S SRy o poess el el
«  Other acceptable evidence. If other documents are determined by the DHS 1o
constitute idence of eligible P status, they will be

announced by notice published in the Federal Register.

26
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Required Documentation (continued)

Noncitizens
not claiming

eligible A signed Citizen Declaration Form
immigration
status

3. |l am nol contending aligible immigration status and | understand that | am nat
aligible for financial assislance.

If yau chacked this block, no further informaltion is required, and the parson namaed above is not
aligible for assistance. Sign and date below and forward this formal o the name and addrass
spacifiad in the altached nolification. If this Block is checked on behall of a child, the adull who
is raspansibla for the child should sign and dale balow.

Signalura Data
Check here if adull signad for a child:

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 3-12 12

& . CaGl
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Definition of Eligible Immigration Status

U.S. citizens.
= Persons lawfully admitted for permanent residence.

= Persons granted refugee or asylum status because of persecution, or fear
of persecution, on account of race, nationality, religion, political opinion, or
membership in a particular social group.

* Persons granted “parole status” by the U S. Attorney General for emergent
or public interest reasons.

+ Persons granted withholding of deportation or removal.

= Persons granted temporary residence under the general amnesty
ﬂmwsmnspf the Immigration Reform and Control Act of 1986 based on
aving resided in the U.S. since before January 1, 1962

= Persons qualifying as victims of trafficking because they have been
subject to a severe form of trafficking in persons such as sex trafficking,
involuntary servitude, debt bondage, peonage, or slavery.

42 U.5.C. §1428a and 24 C.F.R. § 5.506

ot CGl
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SAVE - Electronic (Primary) Verification

* Access via website: https://www.vis-dhs.com/

* Access via ElV link

* To obtain a SAVE access code:

* Owners must provide the Multifamily SAVE Administrator with the complete
name, address and contact information of the owner, or management agent
acting on the owner’s behalf, and a list of their project numbers and/or
contract numbers.

* SAVE Administrator will provide the owner with an access code, user ID,
and temporary password.

Information about the SAVE verification process may be found at
https://www.uscis.gov/save/about-save/verification-process

¥ o B CGl

29



9/11/2019

Possible SAVE Verification Results

Lawful Permanent
Resident

Temporary Resident
Conditional Resident

Eligible SAVE Status

Asylee

Refugee
Cuban/Haitian Entrant
Conditional Entrant

Institute Secondary
Verification

» Owner completes and mails Form
G-845S along with photocopies of
the documents to the local
immigration office within 10 days
of receiving the message (Paper-
based verification process).

» Owners must wait until the
secondary verification is received
to determine applicant eligibility.

POPOSN UOHEWIOJU| [EUOHIPPY
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Dan, a US citizen living in an assisted unit, married Eva, a non-citizen,
and has requested to add Eva to the lease.

During the interim recertification meeting, Eva completed a
Declaration of Citizenship claiming noncitizen eligible immigration
status, signed the consent form, and provided the owner with her
green card.

The owner submitted Eva’s information through the SAVE System
and received an “Institute Secondary Verification” message.

Lo

*  Owner completes Form G-845S and mails form and a copy of Eva’s green card to the local
immigration office within 10 days of receiving the message.

* Owner processes and IR to add Eva to the lease and provides full assistance to the family.

* Family continues to receive assistance until Eva’s immigration status has been verified.

WHAT SHOULD BE IN THE TENANT FILE?

* Declaration of Citizenship

* Signed consent form

* Copy of green card

*  Copy of the SAVE documents

Ca CaGl
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SAVE - Paper-based (Secondary) Verification

Owners must complete Form G-845 Supplement Verification Request and mail
the completed form along with photocopies of the immigration documentation to
the local immigration office.

Exhibit 4-2 Appendix 2-B

Form G-845 Supplement, UsOIs 43803 RE V-1 A i
Verification Request Form G-848

Supplement
U s ooy 2-8 - Mailing Addresses for DHS
Form G 845S from the DHS SVMtIe Alien Verification for
> START HERE - Type or print in biack ink. Entith ts (SAVE) P Beatrucibiis M 2 for th
Part |. Information From the Registered Agency 3. Cam Verification Numbe Depa of H. ing and U
NP Oty (Mot Ay oo compies [ ] AR on o fBan Davetopmant
Informatien. 4 Ducornam dayyyn [ ] CHAPTER 5: TION
Tor US Cltlavnsbip s d Dmmigration Servios (USCIS) This chapter of the SAVE Program  Manual
ol DRI LAV Pt Blatis V it GG 5. SocwSecwigNembew [T T T ] venficaton. for uat- the Alien Status Verification inciex (ASVI) and -Hui\n user -:
| tmtormation Reguested by the Registered Agency (Seiest all - g e m 4
1 appeabie boxes )
| . ¥ Should be Grected 10 the INS

suvz nrugr-m— **1-888- 4644218~

e mamse, acdidrens, ard 711 Code of the
Frimt chearly since USCES may use o

o 8w v The SAVE Program ana 4% S sesondery
. .-, venfication requests 10 the INS under specified circumstances. The INS conducts
] [FS g INS and paper fles. as necessary. 0
1 fespond 1o such Yy A of both he and
1. [ Porm SSA 8510, Autr bstion fos the Sovial Security secondary components of the SAVE Program are used by & large number of SAVE
] Admini [ rmation, o users. . o
benefit issuing agencaes and INSEILULONS that have a very small number of non-clizen
oy apphicants for benefts
—
i e ehieBitey for - For 334 anly: Keisement, Survivors, and s vasticasion two-fold aliows
TR e e o AL o enars 210 sestodis et arpobos b tem A Pt A ot e
okt e 2. ) cost sffective. Second, it provides a thorough search of all applicable INS sutomated
Applicens Beformation o of this applicent ss of W22/ 994 ls sequised databases and paper files when questions arise during the visuasl verication of
Immigranien Dacement Nemior saplrts T Nombers 1.8.- b, documentaton or the prmary venficaton
Lo Alien Reghtration Number (A-Number)
A Raghilerad Apewcy Infoemation mmwmmmmnn&vlﬂmm
Vb, Form 194 Number (Asrivel Deparsare Recond) Pl Name of Agancy Otficial prior
- L e— Ty e s et e v 0
e Ot Number use of ASVI and perform Refer 1o the
> Tk, ,...le:| mmmnm:hwmmmm
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Final Determination of Eligibility

Owners must notify families in writing immediately upon receipt of the

DHS verification.

All family members have eligible immigration status

(Eligible Family)

Tenant Families

Owner must notify the tenant family
that they may continue receiving full
assistance.

Applicant Families

Owner must notify the applicant
family that they are eligible for full
assistance.

CaGl
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Dan, a US citizen living in an assisted unit, married Eva, a non-citizen,
and has requested to add Eva to the lease.

During the interim recertification meeting, Eva completed a
Declaration of Citizenship claiming noncitizen eligible immigration
status, signed the consent form, and provided the owner with her
green card.

Owner receives positive result from DHS indicating that Eva
has eligible immigration status.

IEEREERa

* Owner provides notification to the family that they may continue receiving full assistance.

WHAT SHOULD BE IN THE TENANT FILE?

* Declaration of Citizenship + DHS verification of eligible immigration status
* Signed consent form « Notification provided to the family
* Copy of green card

"+ Copy of the SAVE documents

T M e ocl
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Dan, a US citizen living in an assisted unit, married Eva, a non-citizen,
and has requested to add Eva to the lease.

During the interim recertification meeting, Eva completed a
Declaration of Citizenship claiming noncitizen eligible immigration
status, signed the consent form, and provided the owner with her
green card.

Owner receives negative result from DHS
indicating that Eva does NOT have eligible
immigration status.

NI S CGl
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Final Determination of Eligibility (continued)

Only some family members have eligible immigration status

Tenant FaTniIies

Owners must notify the tenant family of
their options:

1. Member(s) with negative results may
leave the unit so the remaining members
can receive full assistance.

2. The household may remain a mixed
family and receive prorated assistance.

The family cannot receive prorated assistance if they
are receiving continued assistance or temporary
deferral of termination of assistance.

(Mixed Family)

Applicant Families

Owners must notify the applicant family
that they may be housed and receive
prorated assistance based on the
number of eligible members.

CaGl
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Dan, a US citizen living in an assisted unit, married Eva, a non-citizen,
and has requested to add Eva to the lease.

During the interim recertification meeting, Eva completed a
Declaration of Citizenship claiming noncitizen eligible immigration
status, signed the consent form, and provided the owner with her
green card.

Owner receives negative result from DHS indicating that
Eva does NOT have eligible immigration status.

IHATSNERT

* Owner provides notification to the family of their options.
* Family chooses to remain a mixed family and receive prorated assistance - Owner processes
IR to recalculate TTP and subsidy and notifies family of change in rent.

WHAT SHOULD BE IN THE TENANT FILE?

* Declaration of Citizenship « DHS verification of non-eligible immigration status
* Signed consent form » Notification provided to the family
* Copy of green card » IR to prorate assistance
* Copy of the SAVE documents + Notice of rent change
s @ .
de L L CaGl
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Final Determination of Eligibility (continued)

No members have eligible immigration status

(Ineligible Family)

1.

Tenant Families

Owners must notify the tenant family of
the ineligibility and inform the family of
their options.

The family may remain in the unit and pay
market rent.

. The family may move out of the assisted

unit.

In very rare circumstances, the family may
qualify for temporary deferral of
termination of assistance.

Applicant Families

Owners must notify the applicant family
that their application has been
removed from the list due to no
members having eligible immigration
status.

CaGl
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Denial and Termination of Assistan.ce °

v, CGI

Experience the commitment®
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If the only family member who has eligible citizenship or immigration
status passes away or vacates the assisted unit, what happens to the

remaining ineligible members?

If there are no remaining family members
with eligible immigration status residing in
the unit, the family is no longer eligible to
receive assistance and must be terminated
from the program.

o S CGl
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Denial of Assistance

An owner must deny assistance when:

Applicant fails to submit evidence of
citizenship and eligible immigration status
by the date specified by the owner.

Applicant submits evidence of citizenship
and eligible immigration status on a timely
basis, but DHS primary and secondary
documentation does not verify eligible
immigration status of a family member;
and

* The family does not pursue a DHS
appeal or informal hearing.

* The family pursues a DHS appeal
and informal hearing, but the final
decision is against the family
member.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 4-31 C

9/11/2019

Termination of Assistance

Assistance must be terminated when:

Owner is unable to establish citizenship or
eligible immigration status for any family
member from the information provided by
the tenant and determines that the tenant

does not meet the citizenship requirement.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 8-5 E
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Required Notice

Rejection notice must advise the family that:
« The owner will deny or terminate rental assistance and give reasons for this action.
« The family may be eligible for proration of assistance.

« Tenants — but not applicants — may be eligible to obtain relief under the provisions for
preservation of families.

« The family has the right to request an appeal to the DHS of the results of secondary
verification of immigration status and to submit additional documentation or a written
explanation in support of the appeal.

« The family has a right to request an informal hearing with the owner either upon
completion of the DHS appeal or in lieu of the DHS appeal (the family can take
advantage of two types of appeal).

« For applicants, the notice of denial must advise that if they have failed the primary and
secondary verification and submitted an appeal to the DHS, but the DHS process has
not been concluded, the applicant will receive assistance in a timely manner. (If the DHS
decision is negative, the family’s assistance may then be terminated.) However, once
the DHS appeal process is complete, and the family receives a negative decision on the
DHS appeal, the owner may delay assistance while providing the family with an
opportunity for an informal meeting to appeal the decision.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 4-31 D

& . CaGl
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Appealing DHS'’s Determination of Ineligibility

The family may appeal the owner’s decision directly to the DHS.
A copy of the appeal must be sent to the owner.

DHS should respond within 30 days.

DHS Overturns The owner can provide the family
Determination with housing assistance.

DHS Upholds The family has 30 days to request a

hearing with the owner.

Determination

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 3-12 M2

¥ o B CGl
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Informal Hearing

* Request for a hearing must be made within 30 days of receiving:
* Notice from the owner denying assistance

* DHS appeal decision.

* The person designated by the owner to attend the hearing cannot be
the person who made or approved the decision under review and their

subordinate(s).

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 4-31 E and 8-7 C
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Informal Hearing — Tenant Rights

The tenant has the following rights during the informal hearing process:

Examine and copy any documents in the owner’s possession pertaining to the
tenant’s eligibility status and in DHS’s possession (as permitted by DHS
requirements), including any records and regulations that may be relevant to the
hearing.

Present evidence and arguments in support of eligible immigration status.

Argue against evidence relied upon by the responsible entity and to confront and
cross-examine all witnesses on whose testimony or information the owner relies.

Attorney representation, or other designee, at the tenant’s expense, and to have
such person make statements on the tenant’s behalf.

An interpreter to attend the hearing, at the expense of the tenant, or owner, as
may be agreed upon by the two parties.

Record the hearing by audiotape.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 8-7 C
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Informal Hearing - Decision

* The owner must provide a written final decision, based solely on the facts
presented at the hearing, to the tenant within 14 days of the date of the
informal hearing.

* Must state the basis for the determination.
* Must be in an accessible form if being provided to a tenant with a disability.

* Adecision against a tenant issued in accordance with HUD requirements does
not preclude the tenant from exercising the right, which may otherwise be
available, to seek redress directly through the judicial procedures.

HUD Handbook 4350.3, REV-1, CHG 4, Paragraph 8-7 C
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Records Retention

The owner must retain the following documents for a minimum of 5 years:

Application

Form completed by the tenant for income re-examination

Photocopies of any original documents (front and back), including original DHS
documents

Signed verification consent form
DHS verification results
Request for an DHS appeal
Final DHS determination
Request for an informal hearing

Final informal hearing decision

CaGl
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Thank you
paul.rabuy@cgi.com
or
paul.rabuv@cqifederal..com
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