
June 22, 2022

CONTRACT RENEWAL AND 
RENT ADJUSTMENT 

SUBMISSIONS



The goal of this session is to familiarize owners and 
agents on the contract renewal and rent adjustment 
submission requirements. 

Complete and timely submissions received by the 
PBCA helps to make the process more efficient.



Today’s Agenda

 Intros

 RCSs

 Utility Analysis

 Contract Renewals 

 OCAF’s

 Mark to Comparables

 Auto-OCAF’s



Today’s Agenda

Budgets

Please see our AHMA budget 
presentation in CAHI’s Knowledge 
Center. 

https://www.cahi-oakland.org/sites/default/files/documents/OAtraining/AHMA%20BBRA%20Sec8%20Presentation.pdf


Your CAHI Team

Central Contract Specialists: Juan Martinez
Cynthia Colvin
Tamikia Johnson
Yolanda Brown
Alicia Miranda Emerson
Shannon Haire
Mulki Ali
Vivian Montalbano

Asset Management Managers: Darline Burrell & Ann Ninh
State Manager: Charles Young

Contract Administrator: Joyce O’Shea



Rent Comparability 
Studies



RCS

• The purpose of a Rent Comparability Study (RCS) is to estimate “market” rents 
for each Section 8-unit type. “Market Rent” is the rent that a knowledgeable 
tenant would most probably pay for Section 8 units, as of the date of the 
appraiser’s report, if the tenants were not receiving rental subsidies and rents 
were not restricted by HUD or other government agencies.

• Section 8 Renewal Guide, Chapter 9



Rent Comparability Study (RCS)

• The RCS should be submitted no more than 180 days from the 
property’s anniversary/expiration date and no less than 120 days 
from the property’s anniversary/expiration date.



RCS Complete Package

• Owners must review and submit an RCS with an Owner’s Cover 
Letter (formerly known as the Owner’s RCS Certification).

• The RCS Owner’s Cover Letter is part of a complete RCS package. 
The RCS cannot be reviewed until CAHI receives both the letter and 
the RCS.



Owner’s Cover Letter



Packets on CAHI website

• The Sample Owner’s Cover Letter and Owner’s Checklist, Appendix 9-2-1, 
can be found in CAHI’s Knowledge Center under Contract Renewal/Rent 
Adjustment > Rent Adjustment Document Forms > Mark to Comps.



RCS Checklist



Rent Comparability Study (RCS)

Section 9-14 requires the following contents of the RCS to be submitted in the 
following order:

1. Appraiser's Transmittal Letter
2. Scope of Work
3. Description of Subject Property (with color photos)
4. Identification of Subject's Market Area
5. Description of Neighborhood
6. Narrative Describing Selection of Comparable properties 
7. Locator Map for Subject and Comparable properties
8. Rent Comparability Grid for Each Primary Unit
9. Narrative Explaining Adjustments and Market Rent Conclusions (one set of explanations 

for each Rent Grid)
10. Comparable Property Profiles (including photos)
11. Appraiser's Certification
12. Copy of Appraiser's License (if relying upon a temporary license)



PBCA Review

• Timeliness and completeness review. 

• The order of the contents of the RCS are also checked under Initial 
Review. 

• The RCS must pass an “Initial Review” before moving to Step 2. 

CAHI conducts a 2 step review in accordance with Chapter 9 of the Section 8 
Renewal Guide. 

Step 1 - Initial Review



PBCA Review

If the report is not in the HUD prescribed order or doesn’t meet 
the timeliness and completeness guidelines of Chapter 9, 
Section 8 Renewal Guide, the report cannot be accepted.

An Incomplete RCS Notice will be sent noting the corrections 
needed. A new/updated RCS submission will be needed before 
CAHI can move forward to Step 2. The report should be 
resubmitted within 7 days of the Incomplete RCS Notice.



PBCA Review

• Performed by CAHI’s contracted independent certified Appraiser.

• CAHI’s Appraiser completes a comprehensive review to assess and 
evaluate whether the Owner’s RCS Appraiser’s selection for 
comparables, adjustments and rent conclusions are reasonable. 

Step 2 - Substantive Review



PBCA Review

• CAHI’s Appraiser will communicate directly with the Owner’s 
Appraiser on any questions they have about the report and will 
request any corrections they deem necessary to approve the RCS.

• The Owner’s Appraiser must respond with the corrections and any 
additional information within 7 calendar days of CAHI’s Appraiser’s 
request.

The Assigned CCS will forward all 
communications between the two Appraisers to 
the Owner/Agent for their records. 



Mandatory Market Rent Threshold

The RCS submission must include a distribution of RCS Rents and the Subject 
Project’s median rent. The Appraiser must:

• Compute Subject Project’s median rent as determined by the RCS

• Identify the 140 percent Median Gross Rent for the Subject Project’s Zip Code

• Compare Project’s median rent to 140 percent of Median Gross Rent.



Mandatory Market Rent Threshold

• If the Owner’s RCS is less than 140% of the median rent, no HUD 
3rd Party RCS required. Rents are set to the Owner’s RCS amounts.

• If the Owner’s RCS rents are equal to or above 140% median rent, 
a HUD 3rd Party RCS is required. CAHI will submit a request to HUD 
for the HUD RCS. 

Be prepared! Know the results of your Appraiser’s Market Rent 
Threshold that is included in the report. A HUD RCS can take 
a long time to be completed.

https://www.hud.gov/sites/documents/508FIN_CONSOL_GUIDE6_8_17.PDF


Mandatory Market Rent Threshold

How are rents determined after the HUD RCS is completed?

• When the HUD comparable gross rent potential is greater than the owner’s comparable 
gross rent potential, the final comparable market rents will be the owner’s comparable 
market rents. 

• When the HUD comparable gross rent potential is less than the owner’s comparable gross 
rent potential, the final comparable market rents will be determined by reviewing if the 
owner’s comparable rent potential is: 

• less than 105% of the HUD comparable rent potential, and if so, the final comparable 
market rents will be the owner comparable market rents; 

• greater than or equal to 105% of the HUD comparable rent potential, the final 
comparable market rents will be 105% of the market rents as determined by the HUD 
RCS. 



RCS Recap

RCSs take a lot of time!

• We send reminder letters to you 6 months in advance

• Start the process so your RCS is ready in the proper timeframe

• Make sure your appraiser knows the requirements of HUD’s Sec 8RG Chapter 9

• Make sure you have a complete RCS package, all items are included and presented in the 
proper order

• Make sure your appraiser is responsive to our appraiser

• HUD process to get RCSs also takes a lot of time



HUD TRIVIA



Who is the current Secretary of Housing and Urban 
Development?

1. Denis McDonough

2. Marcia Fudge

3. Janet Yellen

Answer:

2.   Marcia Fudge



UTILITY ANALYSIS



• The Utility Allowance (UA) is intended to reimburse residents for 
utility expenses for projects receiving subsidy assistance where all 
or some utilities are paid directly by the tenant. 

• The UA is not intended to pay all utility costs. 

Utility Analysis



HUD Notice 2015-04

Utility Analysis

HUD Notice 2015-04
• UA analyses are required with each annual rent adjustment.

• The UA will be adjusted based on the supported analyses which can 
warrant an increase or a decrease.

• Baseline, an analysis of tenants’ bills, based on a minimum sample 
size, for a given time period, to determine average usage

• Baselines are processed in 3 year cycles

Year 1 – Utility Allowance Baseline
Year 2 – Utility Allowance Factor (UAF)
Year 3 – Utility Allowance Factor (UAF)

• Owner/Agents can submit a Baseline at any time. A new, full baseline 
utility analysis will reset the 3-year cycle.

https://www.hud.gov/sites/documents/15-04HSGN.PDF
https://www.huduser.gov/portal/datasets/muaf.html#2022


HUD Notice 2015-04

Completing the UA Baseline

Collect the Appropriate Data

When compiling data for your baseline, please confirm that:

• Determine Sample Size(s)

• 12 months (or at least 10 months) of utility bills have been 
submitted for each unit and unit type. 

• Data is no more than 18 months old (from site’s HAP anniversary). 

• All data for each unit type is from the same 12 month period.



HUD Notice 2015-04

A Baseline Should Not Include…

• Market rate units.

• Units receiving an increased U/A as a reasonable accommodation.

• Units receiving a flat utility rate as part of a low-income rate 
assistance utility program

• Units that have been vacant for more than 2 months. Units included 
in the sample must have at least 10 months of occupancy

► If a resident vacates an apartment and another resident moves 
in, documentation from both residents residing in the unit can be 
submitted. 

Completing the UA Baseline



HUD Notice 2015-04

• If there are like units with varying sizes, e.g. 1BD Small, 1BR Large, 
there should be a separate UA calculation for each bedroom size.

• Properties with multiple utility types will have to do a separate 
comprehensive analysis for each type.

• RHS/USDA Properties must submit a Utility Analysis. It is no longer 
acceptable to use the UA amounts listed on the USDA budget or 
letter. 

• Third Party Utility Analysis providers are acceptable so long as the 
analysis meets the requirements of the notice.

Completing the UA Baseline



Minimal Sample Size Requirement per Unit Type





HUD Notice 2015-04
Must be providedEnter UA amounts 

per current rent 
schedule

Enter number of units per current rent schedule

HUD Sample UA Workbook – Summary Page

https://www.cahi-oakland.org/knowledgecenter


HUD Notice 2015-04

HUD Sample UA Workbook – Analysis Tabs

Enter unit numbers Use billing date

Unit size must be clearly marked on each tab



HUD Notice 2015-04

Completing the UA Baseline

• Owner must determine average utility cost without removing ANY 
units from the analysis… DO NOT remove highest and lowest 
household to determine the average.

• O/A must submit the completed analysis to the CA for review and 
approval and recommend the UA amount to CA. 

• O/A must submit data in a format that uses HUD’s formulas for 
averaging UA costs. HUD has provided an Excel Workbook with built-
in formulas for calculating UA increases/decreases. O/A do not have 
to use this particular form, but must use HUD’s formulas.

• The utility bills DO NOT need to be submitted with the UA analysis, 
but must be retained for the period of tenancy plus 3 years, and made 
available for a review, if requested. 

https://www.cahi-oakland.org/knowledgecenter


HUD Notice 2015-04

Tenant Notification & Certification

• Per HUD Notice 2015-04, whenever an adjustment to the utility allowance 
results in a decrease, the owner must provide notice to tenants.

• If a UA decrease has been calculated, please post a 30-Day Tenant Notice.

• The Certification of Compliance with Tenant Comment Procedures should be 
submitted once the Tenant Notice has been posted for a full 30 days. 
Owners must ensure that tenants have the right to the entire 30 day 
comment period.  Certifications should be signed on the 31st day!

• Both the 30-Day Tenant Notice and The Certification of Compliance with 
Tenant Comment Procedures are a part of the Complete Package 
requirement.



HUD Notice 2015-04

Note: UA MUST be increased whenever changes in utility rates result in a 
cumulative increase of 10% or more.

Special Provisions
• Special submission guidelines have been provided in the notice for 

properties undergoing New Construction or Substantial Rehab.

• With HUD approval, properties undergoing NC or SR can establish 
baseline based on analysis completed at underwriting through an 
energy consumption model.

• This option instead of the regular methodology can only be used in 
the first year of occupancy post-construction.

Completing the UA Baseline



UAF Process

• If the property is eligible, the UAF document is sent with the 6 
month reminder letter from CAHI, during the rent 
adjustment/contract renewal process. The purpose of this 
notification is to show how we calculated the UAF. 

• When you receive your reminder letter, please confirm if you are in 
fact eligible (you are in year 2 or 3 of your baseline cycle) for a UAF 
adjustment and that the proposed UA amounts meet the needs of 
your tenants.

• If you agree, please sign and return the notice to your CA. 



UA Recap

• Utility Allowance Baselines are often labor intensive and take 
several weeks (sometimes months) to complete

• We send 6 month letters out, get started on Baselines ASAP!

• Proper sample sizes, proper timeframes for data

• If tenants are not cooperative, it can be a lease violation



Contract Renewals



HAP Contract & Renewal

• The contract is called a Housing Assistance Payment Contract, or 
“HAP Contract”

• The HAP contract is for a term of 1 to 20 years

• A Contract Renewal is a continuation of an expiring HAP under 
Section 8 of the United States Housing Act of 1937

• The contract dictates the obligations of the owner and also HUD for 
maintaining a Multi-Family Section 8 Property

• The contract dictates the number of units, the type of units, the length 
of time the owner will be eligible for assistance payments and what 
the owner needs to do to continue to receive payments



Six (really 5) Renewal Options

 Option 1, the current rents are below market, and rents at renewal are 
increased to this market determination*; 

 Option 2, the current rents are again below market, and the rent 
increase at renewal is determined via the OCAF or BBRA, however 
cannot go above the market;



 Option 3 Referral to Recap: This option results in a reduction in rents, as 
current rents are above market. Option 3a is for reduction in rents without 
restructuring, while Option 3b is a reduction in rents with restructuring of the 
property’s mortgage.   OA certifies rents exceed RCS.

 Option 4, rents are determined at the ‘Lesser Of’ between the OCAF and 
BBRA; this rent determination can be negative if the BBRA warrants a 
decrease in rents

 Option 5’s have a document called a ‘Plan of Action (POA)’ which, in 
addition to the HAP contract, enumerates other actions and obligations the 
owner and HUD have to each other; it will dictate the type of rental 
adjustment the property can do.  As long as POA is in effect, you can only 
renew under Option 5.

 Option 6, Opt out



Complete Packages and Submission Timelines

Opt 1a Opt 1b Opt 2 Opt 4 Opt 5
HUD Renewal Form & Worksheet Y Y Y Y Y
RCS & Owner’s RCS Certification Y Y Y N Y4

Discretionary Criteria N Y N N N
One Year Tenant Letter Y Y Y Y Y
UA Analysis Y1 Y1 Y1 Y1 Y1

30 Day Notice & Cert to Compliance Y2 Y2 Y2 Y2 Y2

OCAF RA Documents N N Y3 Y Y4

BBRA Documents N N Y3 Y Y4

1: If applicable to the property.
2: If UA Analysis supports decrease or rents increasing (not OCAF)
3: For Option 2, Owner may choose either OCAF or BBRA
4: For Option 5, please see property’s POA or Use Agreement

Complete Package Documents should be submitted to CAHI at least 120 
days prior to contract expiration!



Option 3a and 3b

Opt 3a Opt 3b

HUD Renewal Form & Worksheet Y Y
RCS & Owner’s RCS Cert Y N***
A Certification that rents exceed comparables Y Y
UA Analysis Y1 Y1

One Year Tenant Letter Y Y

30 Day Notice & Cert to Compliance Y2 Y2

A Physical Inspection Report Y N
Most recent Audited Financial Statements Y N

1: If applicable to the property.
2: If UA Analysis supports decrease, or if rents are increasing 
(not due to OCAF)



Contract Renewal Recap

 Renewals depend on a variety of factors
• Expiring Contract
• POA?
• Financing: HUD, conventional (bank), state/local?
• Ownership Entity: for profit, non-profit
• RCS: current rents in relation to ‘the market’; most options require an 

RCS from the owner
• Although does not impact option type or eligibility, start work Utility 

Allowance Baselines, if required, ASAP!



HUD TRIVIA



What date was the Secretary of Housing and Urban Development sworn 
in?

1. January 29, 2021

2. February 17, 2021

3. March 10, 2021

Answer:

3.   March 10, 2021



Rent Adjustments



Contract dictates rent adjustment type

Option Type Rent Adjustment at Renewal Subsequent Years of 
Multi-year Contracts

Option 1: Mark-Up-to-Market Mark up to Market per RCS OCAF or M2C

Option 2: Current Rents at or 
Below Market Rents

OCAF or BBRA OCAF or BBRA or M2C

Option 3a: Referral to Recap 
(Lite)

Mark to Market OCAF or M2C

Option 3b: Referral to Recap 
(Full)

Mark to Market OCAF only

Option 4: Renewal of 
Projects Exempt Recap

Lesser of Test(OCAF v BBRA) OCAF or BBRA

Option 5: Renewal of 
Demonstration or 
Preservation Projects

Check POA and/or Use 
Agreement

Check POA and/or Use 
Agreement

Option 6: Opt-Out



AUTO OPERATING COST ADJUSTMENT FACTOR (AOCAF) 



• On 3/26/2011, HUD launched the AOCAF process in our area of the 
country.

• Streamlines the Amends Rents process for multi-year contracts that 
are eligible to receive an AOCAF rent increase.

• Eliminates the requirement for the Owner to submit an OCAF 
Worksheet to CAHI.

• Owner/Agent can certify debt service amounts on file are correct 

Option 5 is not eligible to participate in the AOCAF process

AOCAF



Initial Owner Notification Letter

• Approximately 185 days from the funding anniversary date for your contract, 
you will receive an Initial Owner Notification Letter.   

• The letter is a general reminder of possible AOCAF rent adjustment 
requirements.  

If you are uncertain as to what is required, now is the time to 
contact your CCS for more details.  

Please do not wait and delay submission of your complete 
package



Initial Owner Notification Letter



• UA Baseline/UAF Certification

• UA Decrease; be certain to include your tenant posting and Certificate of 
Compliance (if the required tenant comment period has ended)

Send these to your CCS as soon as possible to expedite the 
process. 

Start Your Baseline



Maximize the ease of the AOCAF

• To utilize the AOCAF process to its maximum 
benefit, owners are encouraged to submit their 
analysis (UAB or UAF) prior to 150 days from 
contract anniversary, but should not submit 
more than 180 days. 



AOCAF Letter

Be sure to review your AOCAF Letter and rent schedule for 
accuracy!

Approximately 150 days prior to the contract anniversary date, project eligible 
for an AOCAF rent increase will receive:

• An AOCAF letter

• Rent Schedule

• Exhibit A



Missing Rent Schedule & Exhibit A

Why did I receive an AOCAF letter, but no Rent Schedule and 
Exhibit A?

Answer:

If the UA Baseline is required and has not been submitted, your CCS will 
send out the AOCAF letter with no Rent Schedule and no Exhibit A. 

Once the UA Baseline has been submitted and approved, your CCS will 
send out the Rent Schedules requiring your signature. 

The fully executed Rent Schedule with the Exhibit A will be sent at the 
end of the process.  



Understanding Your AOCAF Letter



Utility Allowance:

Check these boxes if you are electing to move forward with the AOCAF

Box 2: If your property does have an utility allowance.

Box 1: If your property does not have an utility allowance.



AOCAF Letter Discrepancies

• If there is a discrepancy on the AOCAF letter, such as a new 
conventional loan, please notify your CCS and submit 
supporting documentation.

• The AOCAF letter must be in its original format and cannot be 
altered.

• Once the requested revisions have been verified by your CCS, 
updated documents will be sent to you for signature. 



Executing AOCAF Documents

• Once you have accepted the AOCAF rent increase, you will need to complete 
and return the aOCAF letter, Rent Schedule to us within ten (10) days.

• We will execute the Rent Schedules upon receipt and one will be returned to 
you along with an Exhibit A. 

Email these documents to: cahi-submissions@cgifederal.com.

Your UA Baseline or UAF should be complete at the time you 
receive your AOCAF Letter, which will allow you to have all 
documents completed 120 days prior to the property’s 
anniversary.

mailto:cahi-submissions@cgifederal.com


Rejecting the AOCAF

What if I don’t want the AOCAF?

What should I do?



Owners are permitted to submit either:

• A written certification that you have reviewed the project’s income and expenses and elect a 
zero percent budget-based rent adjustment in lieu of the OCAF rent adjustment.

Box 3:

• A standard Budget Based Rent Adjustment (BBRA) (if eligible) when rejecting an Auto-
OCAF rent increase.

Box 4:

OR



AOCAF Recap

• If you’re eligible for the AOCAF

• Do you have a UAB due this year?  Start it ASAP!

• UAF, review the letter we give you, trying to make your life easier!

• Review your AOCAF letter carefully, complete and sign it

• New Debt Service? provide documentation to your CCS



HUD TRIVIA



“A good home shapes nearly every part of our lives. It’s where we start 
and end each day. It’s where we raise our families and come together in 
times of joy. It’s where we find shelter and comfort during times of 
hardship.”

The previous statement was made by…

1. President Joe Biden

2. Vice President Kamala Harris

3. Marcia Fudge

Answer:

3.   Marcia Fudge



Manual OCAF



Manual OCAF

A manual OCAF is processed when the Site is not eligible for the AOCAF 
process and must submit an OCAF rent increase submission at least 120 days 
but no earlier than 180 days before their funding expiration date.

Option 5B’s Preservation Projects Option 5B’s must read their Plan 
of Action and Use Agreement to determine whether any other rent 
increase can be processed besides an OCAF.

What Option Types are required to submit a Manual OCAF 
submission in the rent adjustment years?

If you reviewed your Plan of Action and Use Agreement and 
are still unsure of your property’s increase type, contract your 
CCS.



Document Resources

California Affordable Housing Initiative’s website https://www.cahi-oakland.org/



Document Resources



What to Expect From CAHI

• Approximately 185 days prior to the funding expiration date, CAHI 
will send a reminder letter regarding the upcoming rent increase 
submission to the Owner/Agent. CAHI will also process the UAF, if 
applicable, at that time.

• 150 days prior to the funding expiration date, CAHI will begin to 
follow up on rent increase submission.

While CAHI actively provides reminders, it is the your 
responsibility to know your obligations per your HUD contract. 
You should not solely rely on CAHI’s reminders. 



• Once package is received, CAHI will review and inform Owner/Agent if 
any corrections are needed.  If not, CAHI will process the manual 
OCAF and send the rent schedule to the Owner for signature.  

• Once the Owner signed rent schedule is sent back, CAHI will execute 
and send an executed copy to the Owner/Agent.

• Once the executed rent schedule is received from the CAHI, the 
Owner/Agent can bill for GR on next applicable voucher submission.

What to Expect From CAHI



COMMON ERRORS
OCAFS



Common Errors HUD 9625 Form, Header, Page 1

• Project Address (including 
zip code) does not match 
HUD Secure Systems

• Owner name does not 
match HUD Secure 
Systems

• Incorrect unit count for 
Units In Project and/or 
Total Section 8 units In 
Project



Common Errors HUD 9625 Form, Step 1, Page 1

• Incorrect unit type or count 

• Incorrect contract rent listed 



Common Errors HUD 9625 Form, Step 2, Page 2

• Incorrect Non-Expiring 
Section 8 Rent Potential 

• Incorrect Non- Section 8 
Rent Potential (if 
applicable).

• Incorrect Debt Service 
listed.

• Incorrect OCAF Factor 
used in calculation.



Common Errors HUD 9625 Form, Page 3

• Project Name not filled in.

• Owner name blank or 
doesn’t match IREMS.

• Not signed and/or dated.



Common Errors On Rent Schedule, Page 1

• FHA number added to rent 
schedule when no longer 
FHA insured.

• Making changes to Part B, C, 
D or E without discussing it 
with your assigned CCS first



Common Errors On Rent Schedule, Page 2

• Part G – Name of Entity doesn’t 
match Owner’s name in IREMS. 

• Part G - Type of Entity checked 
doesn’t match IREMS.

• List All Principals Comprising 
Mortgagor Entity not filled in.

• Part H - Owner Name and/or Title 
field not filled in, signed, or missing 
signature date

• Part I - HAP contract number is 
removed.



Mark to Comparable Rents (M2C)



M2C

M2C is a 5th Year rent adjustment that occurs when a HAP contract 

exceeds 5 years in duration. At the end of each fifth year of the 

contract, rents are set to the comparable rents. The Owner is 

required to submit a new RCS for the M2C rent adjustment.



Options Subject to M2C

• Option 1(a)(b) – Mark Up To Market (MU2M)

• Option 2 – Rents at or Below Market

• Option 5(a) – Demo – Portfolio Reengineering Demonstration

Also remember the mandatory market rent threshold for 3rd Party RCS

At the end of each 5th year of a multiyear contract a M2C is 
due. This is year 6, 11, and 16. 



POP QUIZ! 

Debt Service is calculated for a 5th Year Adjustment?

A. True

B. False

Answer:

B. False

Rents are determined by the RCS and set at the comparable rents.



HUD Notice 2015-04

Tenant Notification Requirements for non-OCAF rent 
Increases (M2C, Budgets, any decreases in UA)

A compliant notice must contain the following information: 

a. The rents! And if applicable, the new UA amounts!

b. The mortgagor intends to submit a request to HUD for approval of the covered action or 
actions specified in the notice;

c. The tenants have the right to participate and what those rights are, including the address 
at which the materials required to be made available for inspection and copying under 
that section are to be kept; 

d. Tenant comments on the proposed covered action may be sent by the mortgagor at a 
specified address or directly to the local HUD office, and comments sent to the 
mortgagor will be transmitted to HUD, along with the mortgagor’s evaluation of them;

e. HUD will approve or disapprove the proposed action, based upon its review of the 
information submitted and all tenant comments received. In the case of a proposed 
reduction in tenant-paid utilities, the notice must also state that HUD may adjust the 
proposed reduction upward or downward; 

f. The mortgagor will notify the tenants of HUD’s decision and it will not begin to effect any 
approved action (in accordance with the terms of existing leases) until at least 30 days 
from the date of service of the notification.



In Summary



HUD Notice 2015-04

Summary

Pay attention to those Reminder Letters we send you!

a. Get started on UA Baselines (if applicable) early!

b. Get started on RCSs (if applicable) early!

c. Use resources available!

• Section 8 Renewal Guide

• Packets for renewals and rent adjustments on CAHI 
Website

• HUD Notice 2015-04 (UAs)

d.    Your CCS is here to assist you! 



Email your submissions to:
Cahi-submissions@cgifederal.com



HUD Notice 2015-04

QUESTIONS?
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